
 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

 
 

 

CONDITIONS OF USE FOR SCHOOL PREMISES 

 

IMPORTANT SAFEGUARDING INFORMATION 

 

Keeping Children Safe in Education says that when schools hire their premises to 

organisations that work with children, they should check that the guidance in 'After-

school clubs, community activities and tuition: safeguarding guidance for providers' 

(KCSIE, paragraphs 166 and 167 (DfE, September 2023)) is being followed.  

 

'The governing body or proprietor should...ensure safeguarding requirements are included 

in any [hire agreement] as a condition of use and occupation of the premises; and that 

failure to comply with this would lead to termination of the agreement.' (KCSIE 2023, 

paragraph 166) 

 

 'The governing body or proprietor should ensure that there are arrangements in place for 

the provider to liaise with the school or college on [safeguarding] matters where 

appropriate'. (KCSIE 2023, paragraph 166) 

 

The DSL and DDSL at St. Peter’s school are Mrs J Scott, Mrs Buckley and Mrs S Percival 

They can be contacted by email on office@st-peters-farnworth.bolton.sch.uk 

 

 

1. One person, named on the application form shall be responsible for the hire. That 

person throughout this document is referred to as the Hirer.  

 

2. The Hirer should agree to a full DBS check and provide full identification documents 

to allow the DBS check to be completed.  Hire will not be granted until a clear DBS 

has been returned. 

 

3. The Hirer is responsible for the security of the building and must remain in the 

building, in charge, at all times. It is recommended that a Risk Assessment is 

undertaken.  

 

 
 

 

 
 

St. Peter's C.E. Primary School 
Alexandra Street, 

Farnworth, 

Bolton, 

BL4  9JT 

Telephone : 01204 333090 (Fax: 3091) 

Headteacher: Mrs J Scott BA QTS, NPQSENCo, SLE 

Email: office@st-peters-farnworth.bolton.sch.uk 

www.st-peters-farnworth.bolton.sch.uk 

 

 

 

mailto:office@st-peters-farnworth.bolton.sch.uk
http://www.st-peters-farnworth.bolton.sch.uk/


 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

4. The Hirer accepts full responsibility for any damage to, or theft of the school 

property, occuring during the period for which the premises are hired. 

 

5. The Hirer should have Public Liability, third party and contents insurance, and a copy 

supplied to the school. 

 

6. Where children are involved in the use of the facilities, they are properly supervised 

to the standard specified by Ofsted. 

 

7. The school accepts no responsibility for the loss of personal property brought onto or 

left in the premises during the letting. 

 

8. The school building and surrounding land are no smoking areas. This is to be 

respected. 

 

9. The keys must be kept securely at all times, and must not be traceable to the school. 

 

10. A register of all group members should be taken at the start of the session 

 

11. User groups should ensure that they have access to a mobile phone throughout the 

session. 

 

12. Correct footwear is to be worn at all times of exercise activity.  

 

13. Under no circumstances should equipment in the school be used. P.E. equipment 

should not be used in any way. 

 

14. Care must be taken not to damage, or disturb any displays or decorations in the 

school. 

 

15. Any damage must be reported to the headteacher the following day, and cost of 

repairs / replacement negotiated. 

 

16. The room, areas and toilets must be left in a clean and tidy condition. 

 

17. In case of fire all persons will leave the building and go to the assembly point. No 

persons should leave the area until a clear assessment of the situation has taken 

place. 

 

18. Only bona fide members of the club or activity should be allowed to enter the 

school or its confines. Club leaders should be clearly identifiable. 

 

19. The cost of hire £15 per hour, from January 2025. The cost will be reviewed on an 

annual basis. 

 

20. School and Church activities have prior use of the school at all times. 



 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

 

21. The Governors reserve the right to refuse any activity which they consider to be 

wholly, or partly, at variance with the foundation principles of a church school. 

 

22. If any of the above conditions are broken at any time, the hire will be terminated 

immediately. 

 

23. Charges for hirer should be paid by BACs transfer in advance on a half termly basis.  

 

24. The hirer will indemnify the school against all losses, claims, demands, actions, 

proceedings, damages, costs or expenses arising in any way from the hire of the 

premises. 
 

Safeguarding; 

 

In signing this agreement the hirer is confirming that; 

 

guidance in 'After-school clubs, community activities and tuition: safeguarding guidance 

for providers’  is being followed.  

 

A copy of this document is available here; 

 
After-school clubs, community activities, and tuition – Safeguarding guidance for providers 
(windows.net) 
 

 
 

Pages 10,11 and 12 provide a checklist of requirements which constitute the minimum 

expectations. 

 

Please tick this checklist below to confirm these things are in place, before signing the 

lettings agreement. 

https://dfegovukassets.blob.core.windows.net/assets/14539%20OOSS/After-school%20clubs,%20community%20activities,%20and%20tuition%20safeguarding%20provider%20guidance.pdf
https://dfegovukassets.blob.core.windows.net/assets/14539%20OOSS/After-school%20clubs,%20community%20activities,%20and%20tuition%20safeguarding%20provider%20guidance.pdf


 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

 



 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

 



 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

 
 



 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

 

APPLICATION TO HIRE SCHOOL PREMISES 

 
Name of hirer, who will be held responsible under the terms and conditions of  

 

St Peter’s CE Primary School’s Lettings Policy. 

 

Name of Hirer:     

Address:  

  

  

 

Tel no: 

 

 

Email: 

 

 

 

Purpose of Activity: 

 

 

Area hired: 

 

Activities to 

commence: 

 

 

Time: 

 

 

Period of: 

 

 

Charged at £15 per 

hour  

 

 

 

Payment to be made in full by ………………………………………… to  

Account Name : ST PETERS CE SCHOOL GOVERNERS 

Account Number: 

  

86412368 

Sort Code: 309897 

Reference:  

 

Signed by                            ....................................... 

for and on behalf of     

Dated          …………………………...  

        

           

Signed by Headteacher      ………………………….. 

for and on behalf of the Governing Body of St Peter’s C of E Primary 

Dated         …………………………..  



 

  
 

 

 

 

 

 
 

   

 

 

 
 

 

   

 

 

 

 
    

 

 
 

 
 
Govs/Lettings Policy 
 
Written April 2008 
Revised Oct 2008 
Revised Oct 2013 
Revised Jan 2014 

Revised October 2023 in accordance with After-school clubs, community activities and tuition: safeguarding guidance for providers’  DFE 

2023 

Revised with governors-October 24 
 
 
 

 
 
 
 
 
 
 
  

 

 


