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Best
Practice

with Teaching
Assistants
Award

Brief description of the school: You may wish to use information from Ofsted, RAISEonline or similar. Also include any changes since completing the School Self-Evaluation Form (SSEF)
that are significant to the BPTAA, e.g. management changes, new buildings, community context.

» Feb2016Schooljudgedto be outstandindpy OFSTED

 June2016schooljudgedto be outstandindy ManchesteDioceseSIAMS

» DecembeR016Bolton NewsPrimarySchoolof the Year

» June2016Finalistin TES PrimarySchoolof theyear

» June2016- schooldesignate National Supportschoolby NCTL

* FromSep2012the schoolincreasedrom a singleform to a 2 form entry school,beginningwith anintakeof 60 childreninto thereceptionclass.NOR Datain ASPis incorrect- the
schoolcurrentlyhas390childrenonroll. The schoolhasrecentlyundergone significantbuilding projectto convertthe 2 storeyVictorian building to a modern2 form entry primary
school,with spacdor 14 classesEvenwith significantimprovementdavingbeenmadeto theinternalstructureof the building the site continuego havevery little play spaceandno
directly accessiblglayingfield.

» Theschoolis theleadschoolfor a clusterof forwardthinking schoolswho havea partnershipvith St. JamegeachingschoolandMMU asa schooldirecttrainingschool.

* Schoolto schoolsupport;The headteacheis designatedsanNLE andis a pupil premiumreviewer.

» Theschoolinclusionleaderis an SLE with St. Jamesteachingschool.

| » Theschoolliteracyleaderis an SLE with St. Jamesteachingschool

» TheKs1leaders an SLE with St. Jamegeachingschool

* TheEYFSlead,KslleadandKs2 leadareall assessmemhoderatorgor thelocal authority.

* TheKS2leaderis atrainedmoderatowith STA.

» We havethefollowing externallyvalidatedawardsBasicSkills Quality Mark (6 time renewed))nvestordn People- silver, Activmark 2007,2008,Artsmark— Gold (2017),Naace
~ fully accreditedCT Mark Oct2010,renewedlanuary2014,LeadingParentPartnershipAward (2), RE quality mark (gold), InclusionQuality Mark, Sainsbury$E quality mark
(bronze) greenflag
* Deprivationis high andrising; In Jan2016 PLASC 96.3%(92.0%2012)of pupilsonroll at St Peter'dived in anLSOA in Bolton whichis oneof the mostdeprived30%of LSOAs
in Englandwith 41.9%(36.8%2012)of pupilsliving in anLSOA in Boltonwhich is oneof themostdeprived10% of LSOAsin England.The schoolhasa high % of childreneligible
for the pupil premium(51.2%),well within thetop quintile andwell abovethe nationalaverageof 26.6%.

. The schoolsdeprivationindicatoris 0.35(topquintile)

* ROL stateghat50% aredeemedisadvantagedlhis placeshe schoolata PRof 11/100in the countryfor % disadvantagedn roll.

‘ * In 201719/29Year6 children(66%)wereclassifiedasdisadvantagedespitethis 69%achievedARE in reading/writing/mathsombinedcomparedo 61% nationally.Thisis due
to theexceptionaprogressnadeby the middle PA groupandthe No SENgroup,convertingtheir PA to agerelatedexpectatiorat a higherconversiorratethanthatfound nationally.

© Prospects Services V.1 2 of 23 p ros p (S CtS

education




Objective 1 The school demonstrates a commitment to work towards Best
achieving the Best Practice with Teaching Assistants Award. Practice

with Teaching
Assistants
Award

Who will deliver and | When will the action

Key performo nce indicator Action fo be taken monitor the action? be taken? Evidence to be provided
1.1 BPTAA coordinator is in place. Coordinatorto be chosen. N. Smith October2017 I;:;gbneci?wes and working group

N Smith Lynn Williams. :
1.2 The statement of commitment is N. Smithto signthe document. N Smith. 12.3.18 Copy of statement of commitment.

signed and stored in the portfolio N Smithto acquirethe signaturesf the

of evidence. HeadTeacheandthe Chairof Governors.

1.3 A commitment to achieving the BPTAA N. Smi . . . : At least one piece of evidence for each
: : i . Smithto shareinformationregardinghe | N Smith 15.11.17
is shared with all BPTAA partners: awardto the TeachingStaff. group that demonstrates how they were

teaching and support staff, parents, given initial information about the BPTAA,

i 27.11.17 X . )
upils and governors. . . . . e.g. staff meeting minutes, website,
pup d | N. Smithto shareinformationregardingthe 1.12.17 pc‘?rems, newsIeT?er minutes of school
| awardto the TeachingAssistantStaff at 4.12.17 council meeting, noticeboard, minutes
] theirtime tabledtraining sessions. 8.12.17 of governors' meeting or presentation to
Governorgo beinformedregardingthe governors.
| award 15.3.18
| Parentdn heinfarmedhv nlacinnathe 15 R 1K
(continued)
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Objective 1 (continued) Best
Th hool d trat it Tt k1 d Fractice
e 'SC 'OO emonsira es. a cgmm| mer'\ O W(?I’ owards with Teoching
achieving the Best Practice with Teaching Assistants Award. Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performance indicator monitor the action? be taken? Evidence to be provided
1.4 There is evidence that local partners . - . Copy of letters, emails or minutes of
who support the work of teaching Q” Sta;ft.hamloﬁ vgth_lﬁcal piT(r_tfn?]rmave E'Vs'rlplth Chontmﬁ?]usw meetings that have been used to inform
assistants, for example outreach eenadvisedby N. Smithto askif theyare .Williams throughtheyear partners who support the work of teaching
services and health professionals, have awareof theletterssentby theHead When_varlous assistants.
been informed about the BPTAA and Teachemandthe SENCO, meetinggakeplace. [ .
have been encouroged to become To discusswith the partnemOWtheyC0u|d List of pOrTners involved.
involved. contributeto usachievingthis award.
1.5 The BPTAA School Self—EvoluoTion Form Selfevaluationcompletedn November. L.Williams L. Williams A copy‘of the completed School Self-
is completed and emailed to the Evaluation Form.
BPTAA office. Collated results of the Teacher Evaluation
and Teaching Assistant Evaluation
(optional).
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Objective 2 The school makes and implements effective plans to achieve Best
and maintain the Best Practice with Teaching Assistants Award Practice

with Teaching
Assistants
Award

Who will deliver and | When will the action

Key performo nce indicator Action fo be taken monitor the action? be taken? Evidence to be provided
2.1 Evidence exists of the school’s fully N. SmithandL Williams to completethe N. Smith March18 Copy of the school's completed Action
completed Action Plan using the actionplan. L. Williams Plan.

BPTAA pro forma.

2.2 Up-to-date information and on-going
involvement keeps all key partners in
touch with developments and progress

Updates and on-going information
provided to key partners through staff
meeting minutes, website, newsletter,

N. Smithwill inform TeachingAssistant N. Smith March- July18
staff attheirtraining sessions. L. Williams

towards achieving the BPTAA: teaching N. Smithwill i”for_m Teachingstaffatthe minutes of school council meeting,
and support staff, parents, pupils, weekly staff meetings. noticeboard, minutes of governors’

governors and local partners. IC_E W"”amsbw(ij" infortr_n Governorsat Full meeting or presentation to governors.
overningbody meetings.

2.3 The school'simprovement plan defails | ThisBPTAA actionplanwill beattachedas | L. Williams April 2018- once Appropriate section(s) of the school
sfroteges for.fhe monogem.en’r‘ of anappendixo the SIP17/18andwill be actionplan improvement plan.
TBeP?EQ\lng assistants and achieving the addecto thewebsitewhereit will be Completed BPTAA Action Plan may be afttached as an
: published. appendix within the school's improvement
‘ plan.
Appraisal documentation.
2.4 EVALUATION: The BPTAA Action Planis N. SmithandL Williams to monitorthe N. Smith March- July18 Annotated Action Plan showing
regularly monitored. ! actionplan. L. Williams progress towards actions (electronic or
handwritten) and/or notes or minutes of
] working group meetings.
\
|
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Objective 3 The school has an induction procedure for teaching assistants.

Best

Practice
with Teaching
Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
3.1 There is a written policy/procedure for . . . ; Policy/procedure for induction.
the induction of teaching assistants. ,:v%)epr)l/gef‘é?deel?ductmnpackto beplacedin | N. Smith 19.3.18
3.2 There is a clear system of line A copyof thestaffingstructureto beplaced | N. Smith 19.3.18 Flow chart of line management of
management for teaching assistants. in thefile. teaching assistants with brief description of
A copyof the performancenanagement each role within this,
structureto be placedin thefile.
N. Smithto write a brief descriptionfor the
rolesof eachteachingassistant.
3.3 New teaching assistants are assigned a New TAs areassimilatedn to theteam L. Williams May 2018 List of mentor/teaching assistant
mentor with structured formal meetings, structuregrid, asdeterminecby thehead ' partnerships.
g:?g&s\;g;h informal opportunities for teachemandHLTA. Thestructuredentifies Notes of mentor/teaching assistant
' | theteamleaderwho maybeateacheior meetings held during the induction period.
I theHLTA. Thestructureis fluid and
1 adaptableo schoolneedsThelatestteam
. structurewill ebpresentedsevidence
\
(continued)
© Prospects Services V.1 6 of 23 p ros p e CtS

education




Objective 3 (continued)

Best

Practice

The school has an induction procedure for teaching assistants. with Teaching

Assistants
Award
L. Action to be taken Who will deliver and | When will the action

Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided

3.4 Teaching assistants have clear and Yes - All TAs haveajob description. B Bale (office As appointed Teaching assistant job descriptions.
accurate job descriptions. manager) andredistributed

Theseareto beredistributedat the startof eachacademigear.
eachacademig/earasanewinitiative.

3.5 Teaching assistants are provided with All newstartersareprovidedwith an B Bale (office As appointed Key policies that consider the confributions
wp’r’rgn information relevant to their role inductionpackwhich theysignanda copy manager) mode. by teaching gsms’ronfs: behaviour,
within school. is kepton fil taini Il rel i teaching and learning, assessment,

IS keptonfile contaningall relevan Special Educational Needs and Disabilities
information. (inclusion).

' Safeguardingrainingis undertakerviaaon
line training package' Sfoff/feoching assistant handbook.

3.6 Roles and responsibilities of feaching TAs areprovidedwith afortnightly N Smith Ongoing Safeguarding fraining completed.
assistants are understood by the professionameeting. Record of CPD opportunities which clarify
TrigrcwglnS/\?vilrsljzrlgsnogg;mgr?Oﬁ Who | ~51 recordsaremaintained- evidenceof teacher/teaching assistant roles and

° 9 ' | traininglinked to role e.g.MAPA, autism expectations.
I Safeguardingrainingrecordsareaccuratel Observation records of the classroom
| maintained practice of new teaching assistants.
Feedbacks regularandimmediate Evidence of shadowing experienced,
| Shadowingexperiencesareprovidedfor effective teaching assistants could be part
| TA< nf thneawith interventinnrnlec of this process.
(continued)
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Best

Objective 3 (continued)

Practice
The school has an induction procedure for teaching assistants. with Teaching
Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
3.7 EVALUATION: the school reviews A questionnairevill bedistributedto TAs N Smith Immediate- April Evaluation forms completed by teaching
the induction, including gathering . . - assistants on their induction process.
evaluative feedback from teaching to evaluatethe quality of theinduction 2018 ' ‘
assistants in relation to the quality of the Process. NI or.mlnu‘res O OGS be’ryveen
induction procedures and information me.mor/lme manager ono! Teochlng
rovided. assistants to evaluate the induction
P process.
Case studies.
3.8 EVALUATION: evaluation outcomes ‘ . . . . Collation of teaching assistant responses
including the teaching assistants’ Thequestionnairewiill beanalysedand N Smith June2018 from evaluations.
responses are analysed and responsesonsideredothatimprovements | B Bale o )
appropriate follow-up action is taken. to theinductionprocessanbemade. Deserpiien e EVIEEres eloeul emy
resulting actions taken.
|
|
|
|
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Best

Objec’rive 4 The school provides a system of appraisal for teaching assistants. :
Practice

with Teaching
Assistants

Key performance indicator

Award

Action to be taken

Who will deliver and
monitor the action?

When will the action
be taken?

Suggested evidence to be provided

4.1 There is a written appraisal policy/
procedure for teaching assistants.

Thereis aprocedurgor TA performance
management.

Procedurés demonstratethroughthe
formsandpaperworkcompletedandis

alignedto schoolpractisethroughthe
tarmhsecalendar/diarny

N Smith
L Williams

Eachyear - update
grid, distribute
termly plannerto all
staff

Written policy/procedure.

4.2 Annual appraisal meetings are held Annualmeetinggakeplace with interim TA teamleaders Ongoing Record of annual appraisal meetings held
with Teqchmg.ossmonfs.whlch . meetingsalsoforming partof the process. throughoutheyear. for teaching assistants.
recognise their success in supporting
children’s learning and consider
development needs.
43 O:;ﬁgg;?g;;;%ogmng assistant Thisis in line with schoolprocesseandis | TA teamleaders Throughschool Observation records and feedback.
P ' achievedhroughdropins andinformal calendarplanning
observatioron aregularbasis. procedures.
 Feedbacks mostoftenverbal.
SENCOleaderobservesntervention
deliveryandoutcomedor pupils
4.4 A written record of the appraisals is Yes TA teamleaders Throughschool Appraisal forms completed and signed by
provided. calendaplanning appraiser and teaching assistant.
procedures.

(continued)

prospects
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Objective 4 (continued)

The school provides a system of appraisal for teaching assistants.

Best
Practice

with Teaching
Assistants
Award

Action to be taken

Who will deliver and

When will the action

Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
4.5 Training and development Yes - staffareencourageto attend L Williams Ongoing Record of training and development
oppor'tunmes' are oyonloblg linked to traininglinked to theirjob title. maintainghelog opportunities offered.
teaching assistants’ appraisal targets All CPDis | d
and development needs. ISlogge
4.6 EVALUATION: the school gathers A questionnairevill bedistributedto TAs N Smith May 2018 Records of any action and progress
evaluative feedback from teaching to evaluatethe extentto which performance since the previous appraisal and/or a
assistants in relation to the extent to managemerttassupportedheir own discussion/questionnaire that provides
which appraisal has supported their learningandpupilslearning teaching assistant views on their appraisal.
own and their pupils’ learning and
development.
4.7 EVALUATION: responses to KPI 4.6 are Thequestionnairewill beanalysedand N Smith June2018 Actions taken following evaluation of the
onqusgd and appropriate follow-up responsesonsideredsothatimprovements appraisal procedure.
action is faken. canbemade. Revised job descriptions.
Jobdescriptiondhavebeenrevisedasa
consequencef job review/appraisal
' e.gDS- TA3 interventionrole
© Prospects Services V.1 10 of 23 p ros p e CtS
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Objective 5 Teaching assistants are effectively deployed

Best

according to the needs of children and young people. 'TErOChCI’?'
with Teaching
Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
5.1 Well-structured mTervenTl.on Yes D Sawyer Ongoing List of !nTerve.nTlon programmes and
programmes are used with an ToebvT teaching assistant involvement.
evidence base of effectiveness, oe dy oe
e.g. research, performance data. \é\{girrwvz\f;ts(?spelling
Readingrecovery - racyreaders
Phonicsintervention
ECAT
5.2 Teaching assistants and teachers are v JScott o . Provision map.
actively involved in planning which es S _ co ngoing ,
pupils are involved in the intervention. Provisionmapsidentify TA involvement FIRiniing SoTLmEns:
TAs involvedin EHA, EHC planning SEND local offer document.
SENCOTA teammeetregularly ) ) ) )
Teaching assistant involvement in IEPs,
IBPs, EHCs.
5.3 Teaching assistants involved in . Systems in place for teaching assistants to
interventions provide feedback Yes ) Teachers Ongoing provide feedback, e.g. feedback sheets,
to teachers on pupil progress and :Ir)]itaelglg;aun:igrp\)srg(?:;f;f'?zr:glriﬁge sticky notes, marking policy, pupils' books.
participation. noed.rA . e £
| feedbacko pupilsin pupil work books. Timetables showmg fime allocated for
‘ feedback/discussion between teachers
\ and feaching assistants.
\
(continued)
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Objective 5 (continued) Best
. _ _ _ _ Practice
Teaching assistants are effectively deployed according to the needs of children and young people. with Teaching
Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
> I(;Zgrﬁlg?n?osiﬂg‘:;;snoori ﬂggﬁiﬁg IYEePS' 'gtlaz?\j:ggl i Ongoing :;l\/ld:d E:uclctj:onjlzns. )
needs of children they support in class. EHCSP' Scott Eelol- vcation fealth an are rians.
PuDil S . £ Examples of how information is shared
up! progressmeetlngs with teaching assistants about the needs,
Interventions attainment and provision feaching
assistants are supporting.
5.5 EVALUATION: the school monitors Yes - seeinterventionmonitoringsheets L Williams Ongoing Tracking documents.
and evaluates the progress of pupils Seepupil progressneetingnotes Interventionlead ; i
involved in interventions. SENCOlead Teaching assistant/tfeacher assessments.
Planning documents.
5.6 EVAI._UATI(')I\'I: the school ywll vary Yes SENCOlead Ongoing Evidence of change in m’rervep’rlons,
pupil participants or the interventions Int tiontimetabl fluid and DS e.g. frequency, content, duration and
according to their effectiveness. nterventionimetablesaretiuid an 2L pupils involved in interventions.
adaptable
| Theyareregularlyupdated. Provision map.
I Provisionmapsareupdatedermly
|
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Objective 6 The school recognises the skills and talents of teaching assistants

Best

and uses these effectively to support the life of the school. . Prochcg
with Teaching
Assistants
Award
L Action to be taken Who will deliver and | When will the action

Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided

6.1 Teaching assistants have sufficient . . . Audit showing skills, talents and relevant
expertise in any specialism to support Yes'_TAS areappomtedhrougha "O_bUSt J SCOt_t Ongoingevaluatior | previous work and experience of teaching
the learning, development and appointmenprocesswith qualification N Smith of rolesandre assistants.

i . heck loymen . ) . .
progress of children and young people (épeg issmatchedo need (rjeeqpuci)rz/ad enas Qualifications of teaching assistants.
Trainingis providedin intervention Continuing professional development of
nranrammae teaching assistants.

6.2 This expertise is used and developed Yes - theteamstructuregrid showshow L Williams Ongoingevaluatior | An overall view of teaching assistant
ThrOUgh the deploymen’f of TeGChing andwhereTAs aredeployedo matchtheir N Smlth of rolesandre deploymenf in the school Using short/
assistants with the pupils and whole level of expertiseto their job role. deploymenas medium/long term timetables or whole
school community. required school/departmental matrix.

Provision map.

6.3 Teaching assistants have identified Evidence to be provided on the
roles within the school. These will vary deployment and work of teaching
according fo the needs of schools but assistants within the school.
could include: These will vary depending on the needs of

the pupils and the school, but suggestions
include:
a. feaching whole classes without the . - . . Planning documents.
teacher present in curriculum or Yes - HLTA roles;artspecialist N Smith Ongoing Scheme of work.
subject areas . D
Lesson content/learning objectives.
Timetables.
(continued)
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Best

Objective 6 (continued)

Practice
The school recogmseg the skills and TolenT§ of teaching assistants with Teaching
and uses these effectively to support the life of the school. Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
b. Special Educational Needs and Yes- SENteam SENCOlead - J Ongoing Plans for 1-1 or small groups of children
Discibilities Scott Interventions.
Individual Education Plans.
Education Health and Care Plans.
Monitoring and assessment by teaching
assistants.

¢. pastoral support Yes - pastorateamNS/SR/SP/DB SENCOlead Ongoing RIS CHIEC e,

Work of learning mentors.
Behaviour support.

d. exitra-curricular activities List of activities which are actively
supported by teaching assistants, planning
documents, tfimetable of activities, pupil
attendance numbers.

e. work fo involve and engage ) . ) . Teaching assistant involvement in

parents in their child’s education [ Yes - pastorateam;SP/DB \I;EITAI%/‘% SL s Ongoing opportunities for parents to support their
| P Irlai\r/nf cot own and their child’s learning.
,\ ercival
|
|
(continued)
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Objective 6 (continued)

Best

Practice

The school recogmseg the skills and TolenT§ of teaching assistants with Teaching

and uses these effectively to support the life of the school. Assistants

Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
f. bilingual support Support by teaching assistants for children
and families with EAL, in-class support,
targeted interventions, additional support
for new entrants to the UK.
g. community engagement Yes - pastorateam;SP/DB LPPA lead- L Ongoing List of links that teaching assistants provide
Williams/ J Scott/S with community groups and organisations.
Percival
h. otheridentified specialist roles. As appropriate.

6.4 EVALUATION: school evaluates the Yes: Subjectieaders Ongoing Evaluation of the impact of at least three
success and effectiveness of support [ art e,valuationartsmark internalschool L Williams of these areas of support is expected to
provided using the skills and talents of | selfevaluatiororocess ! JScott be undertaken. Evidence could include
teaching assistants. \ ity/ o to t LPPA qualitative and quantitative data, but

! gf/)v?rmdum y/pareniangagemen should focus on outcomes for pupils’
learning and progress.
| SENteam - EHC reviews commentgrom ° Preg
[N JH - S |7 -SSR S-SR SR
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Objective 7 Teaching assistants are prepared for their role through

Best

the provision of training and development opportunities. _Practice
with Teaching
Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
assistant qyoliﬂcoﬁons and CPD applicationform. recordmaintained ossistopfs ho\{g completed in.The Igst two
opportunities completed. CPDonceemployeds logged:particularly | by Y Pyle. years, in addition ’r'o any qualifications
. . e already held, particularly those at Level 2
thatpertainingto safeguarding. L Williams and above. and Maths and Endlish
maintaingrainina ' 2
7.2 Training and development needs of L . ) Gaps in knowledge identified through
teaching assistants are identified in line | Trainingis linkedto SIP, performance Staffline managers [ Annualaudit the audit of qualifications and CPD;
with the needs of the pupils, the needs | Mmanagemerprocessandspecificpupil throughappraisal PM r.eVleWSEm.d appraisals; specialist requirements for
of teaching assistants and the priorities needs. interim PM reviews | pupils (e.g. handling, sign language);
of the school. Safeguardingrainingis a priority alongsde requirements of the school improvement
trainingto meetneedsof specificpupils plan (e.g. new educational initiatives,
focus on curriculum areaq).
Staff training plan.
7.3 The school facilitates CPD opportunities . ) Record of training/development
identified in KPI 7.2. Ye_s ) N Sr_n!th Ongoing opportunities planned or completed.
traininglogs L Williams This could include, e.g. INSET, external
safeguardindpg training, joint training with teachers,
. TA fortnightly trainingschedule sharing of learning from course attendees,
Supportfor volunteers work shadowing, supervision meetings,
quadlifications, in-school teaching assistant
meetings and support and development
of those who aspire to be teaching
| assistants.
7.4 Teaching assistants have up-to-date | . . . List of teaching assistants and their dates
safeguarding training. \ Ye; N Seesa_f_eguardmgrammgIOQ' B Bé_ll_e Ongoing and type of training (e.g. INSET, online).
. Thisis prioritised L Williams
| Governors
(continued)
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Objective 7 (continued)

Best

' . _ Practice
Teaching assistants are prepared for their role through with Teaching
the provision of training and development opportunities. Assistants

\\"Yelge
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
or infervgenﬁon progroprls\mes. i ToebyToe JScott( SEND oF i .
ECAT leader) CPD record.
Stairwayto spelling
Word wasp/teanteach
Legotherapy
7.6 Where teaching assistants are used to v N Smith . CPD record.
teach whole classes, they are trained in es il ongoing Qualificati ft hi istant
classroom management and relevant HLTA status o . vaiiications of feaching assistants.
curiculum/subject knowledge. Attendanceatwhole stafftraining/meetings HLTA status.
Arts awardassessdaraining# )
Meetingswith subjectieader Observations.
PPAandmanagemertime providedin
curriculumweek
7.7 Teochti.an o;sist?n‘rsl'or'e oyvolredgf Yes - availablethroughinductionpackand | N Smith ongoing Copi%s of,hor extro.chs f.rom,fpolici(? that
el chonpoics o | onwebitel signedo sayreceived) S LD
onﬂ—bull;?ir?g; I[‘rDeoch.ing and Iec;ming, Poligyupdates:qmmunicatedihrough N O.n o . e e view e e
curiculum subjects, assessment. fortnightly meetings _ _ Teaching assistant/staff handbook.
All TAs havea schoolemail - safeguarding
newsletterslistributedto all staff.
(continued)
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Objective 7 (continued)

Best

' . _ Practice
Teaching assistants are prepared for their role through with Teaching
the provision of training and development opportunities. Assistants

Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
78 5;%:?2;?fgegzg;g;%vﬂrierﬁ;eﬁ?rg;g:f; Fortnightlymeetingscheduled- introduced | N Smith Sep2017 ARG €190 @ IS @SS MEE e,
and share experiences. thisacademigear Meeting agendas and minutes.
7.9 EVALUATION: the school gathers . Questionnairéo bedistributedto TA to N Smith May - June2018 Cascading comem fr.om external courses
evgluohve feedback from Teochmg- . determinethevalueof thetraining to other teaching assistants.
assistants about the value of the fraining opportunitieprovidedfor their own andfor Evaluations completed following training
opportunities provided for their own ubilslearnin sessions or meetings
and for pupils’ learning. pup 9- '
7.10 EVALUATION: the school collates Questionnairewill beevaluatecandaction | N Smith June- July 2018 Changes resulting to teaching assistant/
evaluations and provides feedback . - teacher practice following training.
X X . to improvewill betaken
to Tgochmg assistants on any resulting Flrenees i i refing ssamens
actions. following evaluations.
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Best

Objective 8 Teaching assistants are well prepared to support pupils through a range of opportunities :
Practice

which involve them in planning, preparation and feedback on progress, learning and development of pupils.

with Teaching
Assistants

Award

Action to be taken

Who will deliver and

When will the action

Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
8.1 Teaching assistants are provided with Planningis shared Classteachers Ongoing Planning documents.
dppropriafe curriculum guidance to TA's aremainly deployedn classrooms Subjectieaders daily lessons Curriculum overviews.

help them to support children’s learning
and development.

underthe guidanceof theteacher.
TA's aretrainedin teachingreading
approache§é SR/EMc)

weekly planningof
unitsof work

Training opportunities (links with
Objective 5).

8.2

Teaching assistants are provided with
specific information on the additional
needs of children they support in class.

Yes - contributionsto provisionmapsand
IEPs.

Contributionto EHCP's
Informationsharedcaboutmedicalneeds
pupil basedisk assessmentsgned,

nneitivehandlinanlanecharad

Classteachers
SENCOleader

At leasttermly

Individual Education Plans.
Education Health and Care plans.

Methods of providing medical/Special
Educational Needs and Disability
information about the children teaching
assistants are supporting.

8.3

Teachers and teaching assistants have
opportunities to share plans, including
learning objectives and the teaching
assistant role in lessons.

Yes

' Sharedime eachdayandatthebeginning

of eachlesson

Classteachers

Daily

Annotated plans.

Timetables of teacher/teaching assistant
meeting time.

Classroom observations.

8.4

Teaching assistants have opportunities
to provide feedback to teachers

on pupil progress, learning and
development.

Systemdor opportunitiedor teaching
Many systemsn placefor teaching
assistant$o providefeedbacke.qg.
markingassessments/tests/completing
analysiggrids,eadingrecordsassessment
recordsompletedby teachingassistants,

[N D SRR ] DI I DI R SR

Systems for opportunities for teaching
assistants to provide feedback, e.g.
feedback books, feedback sheefs,
reading records, assessment records
completed by teaching assistants, marked
pupils’ work, marking policy, contributions
to annual reviews.

(continued)
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Objective 8 (continued) Best

Practice
Teaching assistants are well prepared to support pupils through a range of opportunities which involve

them in planning, preparation and feedback on progress, learning and development of pupils.

with Teaching
Assistants
Award

Who will deliver and | When will the action

Key performo nce indicator Action to be taken monitor the action? be taken? Suggested evidence to be provided
8.5 Where teaching assistants are used to . : . Monitoring of planning and outcomes of
teach whole classes, their planning and Xets’ 7 grblgt(:ﬂeahderrs Ongoing lessons by subject leaders/coordinators.
preparation is monitored and directed rn-ZQ EleelEEltEs .
RE - classteacher Planning files.

by a qualified teacher.
EYFS- classteacher

8.6 EVALUATION: strategies for teaching
assistants to support preparation on a
day-to-day basis are monitored and

evaluated. . . Subject leaders’ monitoring and data.
SENCOIleademonitorsprovisionfor SEN, o) rorng

includingtheinputfrom TA's

Subjectleaderamnonitorthe outcomedor Subjectleaders Termly monitoring Staff meetings.

children,whichincludesthework of TA's SLT schedule Teaching assistant meetings.

8.7 Evaluations are collated following the Collation of responses to KPI 8.6 and any

L . All monitoringwork is formally recorded SLT Termly monitoring .
;‘Zlf:’ in KP18.6 and necessary actions andcollatedby HT, with follow up action HT schedule actions faken.
' | ( EBI) suggestedndfollowed up
|
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Best
Practice

Objec’rive 9 The school ensures effective deployment and classroom practice of teaching assistants.

with Teaching
Assistants
Award

Who will deliver and

When will the action

Key performo nce indicator Action to be taken monitor the action? be taken? Suggested evidence to be provided
9.1 Teaching assistants have opportunities . . Planning documents.
to work with pupils of different needs Yes N Smith WeeklyplananOf .
and abilities. 3,2,1readers Classteachers timetableand Observations.
Ability groups effectiveTA
Mixed ability groups deployment

Wholeclasses

9.2 Teaching assistants foster independent
and autonomous learning, e.g. through

Yes; particularlywith their supportwith

N Smith

Classteachers

Observations which include comments
on whether teaching assistants open

encouraging less dependency and reag.lnlgar]tqdiveltOplng(nOWIedgeOf Classteachers Co.n:cmualtlz. up talk through questioning to support
more open questioning to support multipiicationtacts. reintorcetnis learning and thinking; teaching assistants
thinking and learning. Gwde_drgadmggroupsdevelopopenended message. encourage children to become
questioning. independent learners.
9.3 Teaching assistants have opportunities . Behaviour policy.
to use effective mechanisms to promote Yes . . . Headteacher Daily . .
and reward good behaviour and TAs arekey partnerdgn promotingeffective | SENCOleader Rewards and sanctions used by teaching

progress in line with school policies.

behaviourfor learning.

Classteachers

assistants.

| Behaviourchartsaremaintainedby TA's
' Schoolbehavioumolicy is consistently
\ supportedy all staff.

Observations.

(continued)
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© Prospects Services V.1 21 of 23

education




Objective 9 (continued)

Best

Practice
The school ensures effective deployment and classroom practice of teaching assistants. with Teaching
Assistants
Award
L Action to be taken Who will deliver and | When will the action
Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided
Atleastermy | [eqhng ssont chenged sepiovent
9 g assistan andadjustedo ensuredistinctrolesare J Scott( SEND) . lowing pupl |
staffing structure, e.g. having distinct taffed iatehandeffectivel data if appropriate.
roles such as subject specific roles, Statiedappropriatelyanaetiectively. ..
. Provision map.

nurturing roles, teacher/classroom

support roles.
9.5 EVALUATION: the progress of individual . School fracking data.

or groups of children supported by ‘ Yes.’ . Headteacher At leasttermly T hi istant and/or t h

teaching assistants is monitored and pupil progressneetings eaching assistant and/or feacher

reviewed. interventionevaluations assessments.

- EHCreviews
SENprogresdiles maintainedoy TA's
Schooltrackingdata - termly
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Objective 10 The school summarises its achievements against Best

the BPTAA Objectives and KPIs and outlines its future plans. _Practice
with Teaching
Assistants
Award
This Objective will be developed and implemented during the BPTAA period.
L. Action to be taken Who will deliver and | When will the action

Key performo nce indicator monitor the action? be taken? Suggested evidence to be provided

10.1 The school has plans to ensure the A . : _ Evidence for Objectives 1 and 2 is to be
effective leadership and management COOerT]e(:IteI\{:(Z:II.O evidencaecordto be N Smith May - July 2018 provided by completing the Objective 10
of teaching assistants beyond the P Evidence Record.
achievement of the BPTAA and sets
these out on the Objective 10 Evidence
Record.

10.2 The school has identified its key .. . . Evidence for Objectives 3-9 is to be
evaluative findings and next steps ‘ Objectivel0evidencerecordto be N Smith May - July 2018 provided by completing the Objective 10
under each of Objectives 3-9 using the completed Evidence Record.

Objective 10 Evidence Record.
|
|
|
© Prospects Services V.1 23 of 23 p ros p e CtS

education




	School name 3: St Peters Primary School. 
	School address 3: Alexandra Street.
Farnworth
Bolton
BL4 9JT
	Text 3: 01204 333090
	Text 4: Lynn Williams
	Text 5: Natasha Smith
	Text 6: 15.3.18
	Text 7: office@st-peters-farnworth.bolton.sch.uk
	Text 8: williamsl@st-peters-farnworth.bolton.sch.uk
	Text 9: smithn@st-peters-farnworth.bolton.sch.uk
	Text 10: N Smith - May 2018
	Text 12: July 2018
	Text 11: • Feb 2016 School judged to be outstanding by OFSTED 
• June 2016 school judged to be outstanding by Manchester Diocese SIAMS 
• December 2016 Bolton News Primary School of the Year 
• June 2016 Finalist in TES Primary School of the year 
• June 2016 - school designated a National Support school by NCTL 
• From Sep 2012 the school increased from a single form to a 2 form entry school, beginning with an intake of 60 children into the reception class. NOR Data in ASP is incorrect - the school currently has 390 children on roll. The school has recently undergone a significant building project to convert the 2 storey Victorian building to a modern 2 form entry primary school, with space for 14 classes. Even with significant improvements having been made to the internal structure of the building the site continues to have very little play space and no directly accessible playing field. 
• The school is the lead school for a cluster of forward thinking schools who have a partnership with St. James teaching school and MMU as a school direct training school. 
• School to school support; The head teacher is designated as an NLE and is a pupil premium reviewer. 
• The school Inclusion leader is an SLE with St. James’ teaching school. 
• The school literacy leader is an SLE with St. James’ teaching school 
• The Ks1 leader is an SLE with St. James teaching school 
• The EYFS lead, Ks1 lead and Ks2 lead are all assessment moderators for the local authority. 
• The KS2 leader is a trained moderator with STA. 
• We have the following externally validated awards; Basic Skills Quality Mark (6 time renewed), Investors In People – silver, Activmark 2007, 2008, Artsmark – Gold (2017), Naace fully accredited ICT Mark Oct 2010, renewed January 2014, Leading Parent Partnership Award (2), RE quality mark (gold), Inclusion Quality Mark, Sainsburys PE quality mark (bronze), green flag 
• Deprivation is high and rising; In Jan 2016 PLASC 96.3% (92.0% 2012) of pupils on roll at St Peter's lived in an LSOA in Bolton which is one of the most deprived 30% of LSOAs in England, with 41.9% (36.8% 2012) of pupils living in an LSOA in Bolton which is one of the most deprived 10% of LSOAs in England. The school has a high % of children eligible for the pupil premium (51.2%), well within the top quintile and well above the national average of 26.6%. 
• The schools deprivation indicator is 0.35(top quintile) 
• ROL states that 50% are deemed disadvantaged. This places the school at a PR of 11/100 in the country for % disadvantaged on roll. 
• In 2017 19/29 Year 6 children (66%) were classified as disadvantaged. Despite this 69% achieved ARE in reading/writing/maths combined compared to 61% nationally. This is due to the exceptional progress made by the middle PA group and the No SEN group, converting their PA to age related expectation at a higher conversion rate than that found nationally. 
	Text 57: Coordinator to be chosen.
N Smith
	Text 58: N. Smith
Lynn Williams.
	Text 59: October 2017
	Text 60: N. Smith to sign the document.
N Smith to acquire the signatures of the Head Teacher and the Chair of Governors. 
	Text 61: N Smith.
	Text 62: 12.3.18
	Text 63: N. Smith to share information regarding the award to the Teaching Staff.

N. Smith to share information regarding the award to the Teaching Assistant Staff at their time tabled training sessions.
Governors to be informed regarding the award 
Parents to be informed by placing the statement of commitment on the notice board.
	Text 64: N Smith
	Text 65: 15.11.17

27.11.17
1.12.17
4.12.17
8.12.17

15.3.18
15.3.18
	Text 66: All staff that work with local partners have been advised by N. Smith to ask if they are aware of the letters sent by the Head Teacher and the SENCO,
To discuss with the partner how they could contribute to us achieving this award.

	Text 67: N. Smith
L.Williams
	Text 68: Continuously through the year when various meetings take place.
	Text 249: Self evaluation completed in November.
	Text 250: L.Williams
	Text 251: L. Williams
	Text 69: N. Smith and L Williams to complete the action plan.
	Text 70: N. Smith
L. Williams
	Text 71: March 18
	Text 72: N. Smith will inform Teaching Assistant staff at their training sessions.
N. Smith will inform Teaching staff at the weekly staff meetings. 
L. Williams will inform Governors at Full Governing body meetings.
L. Williams will inform the parents through the weekly news letters at intervals throughout the year.
Local partners will be informed throughout the year at appropriate meetings throughout the year.
	Text 73: N. Smith
L. Williams
	Text 74: March - July18
	Text 75: This BPTAA action plan will be attached as an appendix to the SIP 17/18 and will be added to the website where it will be published.
	Text 76: L. Williams
	Text 77: April 2018 - once action plan completed
	Text 78: N. Smith and L Williams to monitor the action plan.
	Text 79: N. Smith
L. Williams
	Text 80: March - July18
	Text 150: A copy of the induction pack to be placed in evidence folder.
	Text 151: N. Smith
	Text 152: 19.3.18
	Text 153: A copy of the staffing structure to be placed in the file.
A copy of the performance management structure to be placed in the file.
N. Smith to write a brief description for the roles of each teaching assistant.
	Text 154: N. Smith
	Text 155: 19.3.18
	Text 159: New TAs are assimilated in to the team structure grid, as determined by the head teacher and HLTA. The structure identifies the team leader, who may be a teacher or the HLTA. The structure is fluid and adaptable to school needs. The latest team structure will eb presented as evidence
	Text 160: L. Williams
	Text 161: May 2018
	Text 156: Yes  - All TAs have a job description. 

These are to be redistributed at the start of each academic year as a new initiative.
	Text 157: B Bale (office manager)
	Text 158: As appointed
and redistributed each academic year.
	Text 162: All new starters are provided with an induction pack which they sign and a copy is kept on file containing all relevant information.
Safeguarding training is undertaken via a on line training package.


	Text 163: B Bale (office manager)
	Text 164: As appointed.
	Text 165: TAs are provided with a fortnightly professional meeting.
CPD records are maintained  - evidence of training linked to role e.g. MAPA, autism
Safeguarding training records are accurately maintained
Feedback is regular and immediate
Shadowing experiences are provided for TAs of those with intervention roles
	Text 166: N Smith
	Text 167: Ongoing
	Text 231: A questionnaire will be distributed to TAs to evaluate the quality of the induction process.
	Text 232: N Smith
	Text 233: Immediate - April 2018
	Text 237: The questionnaires will be analysed and responses considered so that improvements to the induction process can be made.
	Text 238: N Smith
B Bale
	Text 239: June 2018
	Text 81: There is a procedure for TA performance management.
Procedure is demonstrated through the forms and paperwork completed and is aligned to school practise through the termly calendar/diary.
PM team leaders are identified through school team structure grid.
	Text 82: N Smith
L Williams
	Text 83: Each year  - update grid, distribute termly planner to all staff
	Text 84: Annual meetings take place, with interim meetings also forming part of the process.
	Text 85: TA team leaders
	Text 86: On going throughout the year.
	Text 87: This is in line with school processes and is achieved through drop ins and informal observation on a regular basis.
Feedback is most often verbal.
SENCO leader observes intervention delivery and outcomes for pupils
	Text 88: TA team leaders
	Text 89: Through school calendar  planning procedures.
	Text 90: Yes 
	Text 91: TA team leaders
	Text 92: Through school calendar planning procedures.
	Text 168: Yes  - staff are encouraged to attend training linked to their job title.
All CPD is logged
	Text 169: L Williams maintains the log
	Text 170: Ongoing

	Text 171: A questionnaire will be distributed to TAs to evaluate the extent to which performance management has supported their own learning and pupils learning
	Text 172: N Smith
	Text 173: May 2018
	Text 174: The questionnaires will be analysed and responses considered so that improvements  can be made.

Job descriptions have been revised as a consequence of job review/appraisal
e.g DS - TA3 intervention role
	Text 175: N Smith
	Text 176: June 2018
	Text 177: Yes
Toe by Toe
Word wasp
Stairway to spelling
Reading recovery  - racy readers
Phonics intervention
ECAT
	Text 178: D Sawyer
	Text 179: Ongoing
	Text 180: Yes
Provision maps identify TA involvement
TAs involved in EHA, EHC planning
SENCO TA team meet regularly
	Text 181: J Scott
	Text 182: Ongoing
	Text 183: Yes
Intervention sheets are completed
Dialogue is promoted. TAs provide feedback to pupils in pupil work books.
	Text 184: Teachers
	Text 185: On going
	Text 186: Yes
IEP's
EHCP's
Pupil progress meetings
Interventions
	Text 187: Teacher
SENCO lead  - J Scott
	Text 188: On going
	Text 189: Yes  - see intervention monitoring sheets
See pupil progress meeting notes
	Text 190: L Williams
Intervention lead
SENCO lead
	Text 191: On going
	Text 192: Yes
Intervention timetables are fluid and adaptable
They are regularly updated.
Provision maps are updated termly
	Text 193: SENCO lead
D Sawyer

	Text 194: Ongoing
	Text 93: Yes - TAs are appointed through a robust appointment process, with qualification checks
CPD is matched to need
Training is provided in intervention programmes
	Text 94: J Scott
N Smith
	Text 95: On going evaluation of roles and re deployment as required.
	Text 96: Yes  - the team structure grid shows how and where TAs are deployed to match their level of expertise to their job role.
	Text 97: L Williams
N Smith
	Text 98: On going evaluation of roles and re deployment as required.
	Text 102: Yes  - HLTA roles; art specialist
	Text 103: N Smith
	Text 104: On going
	Text 99: Yes - SEN team 
	Text 100: SENCO lead  - J Scott
	Text 101: On going
	Text 105: Yes  - pastoral team NS/SR/SP/DB
	Text 106: SENCO lead 
	Text 107: On going
	Text 108: 
	Text 109: 
	Text 110: 
	Text 111: Yes  - pastoral team; SP/DB
	Text 112: LPPA lead - L Williams/ J Scott/S Percival
	Text 113: On going
	Text 114: 
	Text 115: 
	Text 116: 
	Text 117: Yes  - pastoral team; SP/DB
	Text 118: LPPA lead - L Williams/ J Scott/S Percival
	Text 119: On going
	Text 120: 
	Text 121: 
	Text 122: 
	Text 123: Yes; 
art evaluation; arts mark, internal school self evaluation process
community/parental engagement  - LPPA award
SEN team  - EHC reviews, comments from external advisors re quality of provision for SEN children


	Text 124: Subject leaders
L Williams
J Scott
	Text 125: On going
	Text 126: TA qualifications are recorded on application form.
CPD once employed is logged; particularly that pertaining to safe guarding.
	Text 127: Single Central record maintained by Y Pyle.
L Williams maintains training log.
	Text 128: As training occurs
	Text 129: Training is linked to SIP, performance management process and specific pupil needs.
Safeguarding training is a priority alongsde training to meet needs of specific pupils
	Text 130: Staff line managers through appraisal


	Text 131: Annual audit
PM reviews and interim PM reviews
	Text 132: Yes
training logs
safeguarding log
TA fortnightly training schedule
Support for volunteers
	Text 133: N Smith
L Williams
	Text 134: On going
	Text 135: Yes  - see safeguarding training log.
This is prioritised
	Text 136: B Bale
L Williams
Governors
	Text 137: On going
	Text 195: Yes
Toe by Toe
ECAT
Stairway to spelling
Word wasp/team teach
Lego therapy
	Text 196: N Smith
J Scott ( SEND leader)
	Text 197: on going
	Text 198: Yes
HLTA status
Attendance at whole staff training/meetings
Arts award assessor training#
Meetings with subject leader
PPA and management time provided in curriculum week

	Text 199: N Smith
	Text 200: on going
	Text 201: Yes  - available through induction pack and on website ( signed to say received)
Policy updates communicated through fortnightly meetings
All TAs have a school email - safe guarding newsletters distributed to all staff.

	Text 202: N Smith
	Text 203: on going
	Text 204: Fortnightly meeting scheduled  - introduced this academic year
	Text 205: N Smith
	Text 206: Sep 2017
	Text 207: Questionnaire to be distributed to TA to determine the value of the training opportunities provided for their own and for pupils learning.
	Text 208: N Smith
	Text 209: May - June 2018
	Text 210: Questionnaires will be evaluated and action to improve will be taken
	Text 211: N Smith
	Text 212: June - July 2018
	Text 138: Planning is shared.
TA's are mainly deployed in classrooms under the guidance  of the teacher.
TA's are trained in teaching reading approaches ( SR/EMc)
	Text 139: Class teachers
Subject leaders
	Text 140: On going 
daily lessons
weekly planning of units of work
	Text 141: Yes  - contributions to provision maps and IEPs.
Contribution to EHCP's
Information shared about medical needs ; pupil based risk assessments signed, positive handling plans shared. 
	Text 142: Class teachers
SENCO leader
	Text 143: At least termly
	Text 144: Yes
Shared time each day and at the beginning of each lesson
	Text 145: Class teachers
	Text 146: Daily
	Text 147: Systems for opportunities for teaching
Many systems in place for teaching assistants to provide feedback, e.g.
marking assessments/tests/completing analysis grids, eading records, assessment records ompleted by teaching assistants, marking pupils’ work, contribution to annual reviews/EHAs
	Text 148: 
	Text 149: 
	Text 213: Yes;
Art - ZQ
RE - class teacher
EYFS - class teacher
	Text 214: Subject leaders
Class teachers
	Text 215: On going
	Text 216: Subject leaders monitor the outcomes for children, which includes the work of TA's

SENCO leader monitors provision for SEN, including the input from TA's
	Text 217: Subject leaders
SLT
	Text 218: Termly monitoring schedule
	Text 219: All monitoring work is formally recorded and collated by HT, with follow up action ( EBI) suggested and followed up
	Text 220: SLT
HT
	Text 221: Termly monitoring schedule
	Text 222: Yes 
3,2,1 readers
Ability groups
Mixed ability groups
Whole classes
	Text 223: N Smith
Class teachers
	Text 224: Weekly planning of timetable and effective TA deployment
	Text 225: Yes ; particularly with their support with reading and developing knowledge of multiplication facts.
Guided reading groups develop open ended questioning.

	Text 226: N Smith
Class teachers
	Text 227: Class teachers continually reinforce this message.
	Text 228: Yes
TAs are key partners in promoting effective behaviour for learning.
Behaviour charts are maintained by TA's
School behaviour policy is consistently supported by all staff.

	Text 229: Head teacher
SENCO leader
Class teachers
	Text 230: Daily
	Text 234: Staffing structure is continually monitored and adjusted to ensure distinct roles are staffed appropriately and effectively.
	Text 235: N Smith
J Scott ( SEND)
	Text 236: At least termly
	Text 240: Yes ; 
pupil progress meetings
intervention evaluations
EHC reviews
SEN progress files maintained by TA's
School tracking data  - termly

	Text 241: Head teacher
	Text 242: At least termly
	Text 243: Objective 10 evidence record to be completed
	Text 244: N Smith
	Text 245: May - July 2018
	Text 246: Objective 10 evidence record to be completed
	Text 247: N Smith
	Text 248: May - July 2018


